ASQ Position Descripti Section Examining

Position Title:

Section Examining Committee Chair

Makes recommendations to the Society’s Examining
Committee Chair for admission to the Society and
advancement of membership grade. Also responsible for
approving recertification journals if the Section does not have a
Recertification Chair.

Reports to:

Section Chair

Qualifications:

Must be an ASQ Senior or Fellow member in good standing*
with strong organizational and communication skills.

Time Commitment:

This is a one-year term requiring approximately 10 - 15 hours
per year depending on the size of the Section and the number
of members requesting to upgrade their membership status.

Training
Opportunities
and Materials:

Section/Division Leadership Training

Other training(s) as offered by the Regional Director
Society Management Handbook

Mentoring past Examining Committee Chair

Benefits:

This position offers an opportunity to enhance and practice
communication skills, promote and use quality tools, support
the shape and future of the quality movement, and network
with other quality professionals to increase awareness of the
member’'s company in the community.
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Note: The information contained in this position description is meant to be used as a guide in
developing the position description for your Section. (Revised March 2000)



ASQ Position Descripti

Section Examining

Responsibilities:

Serve as Section Examining Committee Chair from July 1 -
June 30.

Encourage Section members with proper qualifications to
advance in membership grade. Publish information on
qualification requirements and the application process in
the Section newsletter.

Review application for advancement to the grade of Senior
member. Provide recommendations for action to the
Society’s Examining Committee. Notify the applicant of
advancement in grade after approval from the Society’s
Examining Committee has been received.

Identify and contact potential candidates for advancement
to the grade of Fellow. For those interested in
advancement, work with them to develop the necessary
information to determine whether they qualify for
advancement.

Obtain sponsorship of the application by at least five (5) or
more Honorary, Fellow, or Senior members of the Society.

Submit all Fellow applications and supporting
documentation to the ASQ Society Examining Committee
by July 15 of each calendar year. The Society Examining
Committee will make final recommendations for approval to
the Board of Directors to be voted on during the November
meetings.

Related Policies
and Procedures:

ASQ Bylaws
— Examining Committee

= Article IV, Section 4 (pertaining to Section
activity)

= Atrticle X, Section 1, 2, and 10 (pertaining
to Society activity)

— Members

Article Il, Sections 1, 5, and 9
Senior Members

Article Il, Sections 1, 4, and 9
Fellows

Article Il, Sections 1, 3, and 9
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— Honorary Members

= Article Il, Sections 1, 2, and 9
ASQ Section Model Bylaws, Article 7, Section 7.2
ASQ Policies & Procedures

A2 - ASQ Awards Program

A3 - Testimonial Award Program

A4 - Creation and Control of Society Awards

G3 - Examining Committee - Operating Procedures

G5 - Charter Policy Professional Ethics & Qualifications
Committee-Composition

G6 - Ethics Ombudsman, Grievance, Suspension, and
Explusion Procedure

G7 - Membership Information Disclosure
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