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Note:   The in format ion conta ined in  th is  pos i t ion descr ip t ion is  meant  to  be used as a gu ide in  
develop ing the pos i t ion descr ip t ion for  your  Sect ion.  

 

  
 

Position Title: Placement Chair 
Coordinates the section’s job placement program – benefiting 
both individual and sustaining section members as well as 
other companies in the community.  

Reports to: Section Chair and Executive Committee 
 

Qualifications: Must be an active ASQ member in good standing. 
 

Time Commitment: This is a one-year term.  The position of Placement Chair 
requires an estimated minimum 5 hours/month to fulfill the 
minimum responsibilities of the position.    
 

Training  
Opportunities  
and Materials: 

• Section/Division Leadership Training 
• Regional SMP Training 
• Other training(s) as offered by the Regional Director 
• Society Management Handbook 
• ASQ Career Services program (information on ASQNet) 

 
 

Benefits: This position offers an opportunity to enhance and practice 
leadership skills, network with other quality professionals to 
increase awareness of the member’s company in the 
community, promote the use of quality tools, and help peers 
obtain positions in the quality field.   
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Responsibilities: • Serve as the Section’s Placement Chair from July 1-June 

30. 

• Attend and vote at all Section Executive Committee (SEC) 
meetings. 

• Represent all Section members who are out of work and/or 
seeking employment. 

• Be aware of employment opportunities in the quality 
sciences within the community. 

• Become an advocate and confidential source of 
employment information for members interested in 
employment opportunities and companies seeking 
employees. 

• Work closely with the Section Newsletter Chair and Internet 
Liaison to publicize information about employment 
opportunities in the quality sciences.  Assist the Internet 
Liaison in ensuring that web site information is kept up-to-
date. 

• Deliver periodic reports on activities and accomplishments 
to the Section Chair and Executive Committee. 

  

Related Policies  
and Procedures: 

• ASQ Bylaws 

• Related ASQ Policies and Procedures: 
� A-17, Involvement with Other Organizations and Use 

of ASQ Name/Logo 
� G-4, Publication Policy 

 
 

 
 


